APPROVAL PROCESSFOR VEHICLE AND FURNITURE PURCHASE

Departments with Delegated
Purchasing Authority (239)

A 4

Purchase of Vehiclesrequires
fleet approval from DGS

v

APPROVED BUDGET

A 4

Department of Finance

Vehicles can be purchased if
budget authority allows

'

Furniture Purchase requires
necessary budget authority
and department can purchase
or use DGSif R.E.service

Conferences/Outside Meetings

Must have budget authority

A 4

Department of
Genera Services

DGS not involved

Departments W/O Delegated
Purchasing Authority

v

Purchase of Vehicles requires
fleet approva from DGS

y

Vehicles are purchased by DGS
if budget authority allows

v

Furniture Purchase requires
necessary budget authority
and department must use DGS
to purchase furniture

Conferences/Outside Meetings

A 4

Must have budget authority




